
Begin your 
application. 

Applicant receives an 
email with instructions.

 Task 1: Upload, 
Submit , and Pay

 Task 2: Upload any 
missing items for 
Prescreen Corrections.

City Prescreen 
Review

 Task 3: Respond and 
Resubmit to address 
unmet requirements. 

 Task 4: Applicant 
receives link to down-
load approved plans.  

City Department 
Review

📑

📩

Applicant receives email 
with items to correct. 

📩

Applicant  is notified of a 
complete submittal.

📩

Applicant is noti�ed 
of revisions needed 
to the project

📩

Applicant is noti�ed 
of outstanding fees.

📩 📩
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